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30 31 PC Applications Due by 3:00 PM CST
Mandatory Pre-Planning Meeting 2:00 PM CST
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Daily Hours:  Monday-Friday, 7:30 AM - 4:00 PM

Town of Chapel Hill, TN  Planning Development Review Schedule
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Town of Chapel Hill, Tennessee  
Development Review & Permitting Process 

APPLICANTS ARE RESPONSIBLE FOR REIMBURSING THE TOWN OF CHAPEL HILL FOR ANY ACTUAL
COSTS INCURRED DURING THE REVIEW, INSPECTION OR PROCESSING OF PROJECTS THAT EXCEED

THE INITIAL APPLICATION REVIEW FEE.  

FAILURE TO REMIT REIMBURSEMENT TO THE TOWN
MAY RESULT IN DELAY IN PROJECT EXECUTION & PERMITTING. 

Submit Application & Materials to the Town Administrator: All site plan 
& subdivision applications are to be submitted to the Town Administrator via 
email:  Amandaharrington@townofchapelhilltn.gov. 

Remit Applicable Development Review Fee:  The Town Administrator will 
confirm receipt by sending the applicant the fees required to begin the review
process.  The item will not be reviewed or placed on any Town Agenda for 
consideration until applicable review fees are remitted.  Contact the Town 

Administrator for a list of current development review fees. 

Mandatory Application Development Review Meeting: Applicants are 
required to send a representative to this meeting. Additional review of 
the Town Engineer or other outside professionals may be required. 
Comments from the Chapel Hill Development Review Team will be 
emailed to applicants for their use. 

Plan Resubmittal: Applicants are given the opportunity to make corrections 
to submittals based off staff feedback of the project from the Application 
Development Review Meeting.  Corrections are due back to the Town per the 
attached development review schedule.   

If an applicant believes corrected materials cannot be resubmitted by the 
established due date, the applicant shall notify the Town Administrator, in 
writing, with a request for deferral of their application to the next regularly 
scheduled Planning Commission meeting.  

The Planning Commission has the option to approve, deny, or approve with 
conditions.  The applicant shall be notified in writing of the Planning 
Commission’s decision and current status of their agenda item. 

The Town of Chapel Hill currently contracts with Marshall County Building 
& Codes Department for building permit services. Applicants may apply for 
building permits once final approval has been granted by Chapel Hill & any 
outstanding fees paid. 
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